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CEE Terrestrial Carbon warehouse building workshop

Metadata form
The structure and content of the CEE TCO warehouse is being developed so that participants will be able to use it and further develop its contents at the workshop. It is therefore important that we receive not only the data that you are going to provide but also the metadata, i.e. information on the data.

Metadata is used both to describe the data set so that others can understand what the data represents and to find data of interest. The metadata accompanying your data should contain all the information needed to be able to use the data properly even by a user in 20 years’ time, i.e. the metadata should be prepared for a user who is unfamiliar with your project, methods, or observations. 

The small amount of time invested in preparing documentation for your data will save considerable time and will facilitate both your workshop colleagues as well as future warehouse users.

For additional information see the “Best Practices for Preparing Ecological and Ground.doc” file, which is also available at the Oak Ridge National Laboratory Distributed Active Archive Centre (ORNL DAAC) website: www.daac.ornl.gov/DAAC/PI/info.html.

Remember to use a file name for this document which is similar in name to the data set file.
1. Data set title: The formal name given to a data set.


     
2. Investigator(s): Researchers involved in the data generation effort; include all e-mails and the address of the main 


      investigator.


      

3. Project: The full name and acronym of the research effort which is collecting the data.


     
4. Key words: List of words that indicate the main content of a data set or document. Key words can include distinguishing 

aspects of the data collection, such as location(s) and time(s), as well as subject matter. 
 

      

5. Abstract: Brief description of the purpose of the research effort (max. 200 words).


     
6. Parameters: Characteristics or variables that are measured or derived from the data-collection activities.


     
7. Instrument: Device (include the model of the equipment used) that is used to collect the data for the data set. 


     
8. Site:  The name or description of the physical location where the data was collected.


     
9. Frequency:  When and how frequently is the data collected?
    

     
9. Status:  The current condition of the data set, whether it is proposed, preliminary, continuing, or final.
    

     
10. Reason: The scientific reason why the data was collected. 


     
11. Limitations: Known problems or limitations in the use of the data. 


     
12. Availability: Will the data set be available for inclusion in the TCO CEE warehouse. 


Will be available:  FORMCHECKBOX 
  


Will be partly available:  FORMCHECKBOX 
 
Give details:      

Will not be available:  FORMCHECKBOX 
  

You are encouraged to fill a metadata sheet even for data that cannot be used in the warehouse. This is because the metadata sheets can be included in the warehouse and can be used to identify data and research that has been carried out (e.g. to assess data gaps in the region).
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