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Main Duties and Responsibilities: 
 
Under the overall supervision of the A-FAOR (Administration) and direct supervision of the Senior Driver, the Driver will 
perform the following duties: 
 
 Drive the official car of the FAOR; 
 Maintain the log book for the vehicle and provide a summary of all vehicle movements at the end of each month; 
 Be responsible for the day-to-day maintenance of the assigned vehicle, checks oil, water battery, brakes, tires, etc; 
 Perform minor repairs and arrange for other repairs; 
 Monitor the status of the vehicle and report mechanical problems as soon as they have been noticed;  
 Ensure that the vehicle follows a strict routine maintenance schedule;  
 Ensure that the vehicle is kept clean;  
 Ensure that the vehicle is parked only in a safe area;  
 Available for working outside of Jakarta and working flexible hours; 
 Inform A-FAOR (Admin) of the status of the registration and licensing of the vehicle; 
 Carry out tasks for production and photocopying, clipping, collating, etc; 
 Perform other duties as and when assigned by A-FAOR (Admin) and senior staff. 
 
Qualifications: 
 
 High school degree/certificate with minimum five years experience as a driver 
 Possess a valid Indonesian driver’s license; 
 Mechanical skills to carryout basic services for the vehicle; 
 Ability to work with individuals from different cultural/national backgrounds; good interpersonal and 

communication skills; 
 Having good behaviour and attitude 
 Ability to work with minimum supervision. 
 Fluency in English and Bahasa Indonesia. 

 
Interested candidates are invited to submit their applications in ENGLISH, with: 
 
a) Cover letter, clearly specify suitability and availability date, 
b) Complete the Personal History Form (attached) 
c) Detailed curriculum vitae, including historical salary and information of referees 
(preferably former direct supervisors) 
 
Duty station: FAO Representation Office in Menara Thamrin Building, 7th Floor, Jl. MH. Thamrin Kav. 3, 
Jakarta, Indonesia with possible field trips as necessary  
 
 
 
 

 
GENERAL NOTE TO ALL APPLICANTS: 

Interested candidates should submit a CV and a covering letter clearly stating their relevant skills, experience, 
vacancy and reference code by e-mail to:  

E-mail: FAO-ID@fao.org  
Submission DEADLINE:  02nd  June  2017 

FAO regrets to inform applicants that only short-listed candidates will be contacted. 


