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1. General information  

Organising agency and 2004 CEOS Chair  

National Remote Sensing Centre of China (NRSCC) 
CEOS China Secretariat 
Jingshi Building 9804# 
No. 19 Xinjiekouwai St 
Beijing, P.R. China 100875 
Tel: +86-10-622200994, 62200143 
Fax: +86-10-62202238 
Email: mengxue@ceos-china.com  

Venue 

China World Hotel and World Trade Center 
No. 1 Jian Guo Men Wai Avenue 
Beijing, P.R. China 100004 
Tel: +86-10-6506 2266 
Fax: +86-10-6505 0828 
Email: cwh@shangri-la.com  
WWW: www.shangri-la.com   

The World Trade Center building adjoins the China World Hotel. 

Plenary Dates: 16th – 17 November 2004 
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Beijing CEOS & IGOS-P Meetings at a glance (DRAFT)  As of 22nd Sept 2004 

 Mon 15th Nov Tue 16th Nov Wed 17th Nov Thu 18th Nov 

 
Breakfast 

(Hotel: ‘Scene a Café’) 
Breakfast 

(Hotel: ‘Scene a Café’) 
Breakfast 

(Hotel: ‘Scene a Café’) 
Breakfast 

(Hotel: ‘Scene a Café’) 

  
07:30-09:00 

Plenary Registration 
(Conference Hall Corridor) 

07:30-09:00 
Plenary Registration 

(Conference Hall Corridor) 

07:30-09:00 
P-11bis Registration 

(Conference Hall Corridor) 

am 

09:00-12:00 
Special SIT Session on 

GEOSS 
(Function Room 12) 

09:00-12:40 
Opening ceremony for Exhibition & 

Workshop. 
20th Anniversary Symposium 

(Conference Hall) 

09:00-12:30 
18th CEOS 

Plenary 
(Function 
Room 2) 

09:00-12:30 
Workshop 

(Conference 
Hall) 

TBC 
Exhibition 

(Exhibit Hall) 

09:00-12:30 
IGOS-P 
meeting 

  

TBC 
Exhibition 

(Exhibit Hall) 
 

 
SIT Principals Lunch 

(by invitation – 
 Function Room 8A) 

Lunch 
(Grand Ball Room) 

Lunch 
(Grand Ball Room) 

Lunch 
(Grand Ball Room) 

13:30-16:20 
CEOS SIT-15 

(Function Room 12) 
pm 

15:00-17:00 
Plenary Regn 

(Conf Hall Corridor) 

13:45-17:00 
18th CEOS 

Plenary 
(Function 
Room 2) 

 
13:45-17:00 
Workshop 

(Conference 
Hall) 

TBC 
Exhibition 

(Exhibit Hall) 

13:45-15:30 
18th CEOS 

Plenary 
(Function 
Room 2) 

13:45-17:00 
Workshop 

(Conference 
Hall) 

TBC 
Exhibition 

(Exhibit Hall) 

13:30-15:00 
IGOS-P 
meeting 

 

TBC 
Exhibition 

(Exhibit Hall) 

Eve 
16:30-18:00 
CEOS SEC 

(Function Room 3) 

Timing TBC 
Welcome reception 
(Grand Ball Room) 

18:00 Bus transfer to Beijing Teng-Ge-
Li Ta-La Operatic Mongolian 

Restaurant 
Music & Dinner 

21:30 Bus transfer to Hotel 

15:-00-16:00 
CEOS SEC 

(Function Room 3) 

Coffee Breaks: Outside the Conference Hall 

Support Office: Level 1 – Function Room 10 
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2. Milestones 
 

All delegates should note the following important milestones relating to their 
registration for and participation in the 18th CEOS Plenary: 

 
Submission of CEOS Plenary registration form:   30th September 2004 

Submission of hotel registration forms:    30th September 2004 

Submission of all meeting documents:    15th October 2004 

 

The key milestones for participants in the planned ‘International Workshop on Earth 
observation Technology and Applications’ and Exhibition should also be noted: 

 
Submission of application for Exhibitors:    31st August 2004 
(EXTENDED!) 

Deadline for Workshop paper submissions:   30th September 2004 

Deadline for Workshop registrations:    15th October 2004 

 

All necessary Plenary forms are included in Appendix A. Forms for the Workshop and 
exhibition are included in the PDF brochures which accompany this Information Pack. 
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3. Preliminary agenda 
 

18th CEOS PLENARY MEETING 
and associated meetings  

 
Agenda V0.2 

 
Monday, 15th November 2004 

Special SIT Session on GEOSS for CEOS Member Principals 
(Function Room 12) 

 09:00 – 12:00 
 

SIT Principals Lunch – by invitation (Function Room 8a)   

SIT-15 Meeting (Function Room 12)  13:30 – 16:20 

Plenary Registration (Conference Hall Corridor)  15:00 – 17:00 

CEOS Secretariat Meeting (Function Room 3)  16:30 – 18:00 
 
 

Tuesday, 16th November 2004 

Breakfast (Hotel: Scene a Cafe) 
Registration (Conference Hall Corridor) 

 07:30 – 09:00 
07:30 – 09:00 

Opening ceremony and 20th Anniversary Symposium (Conference Hall) 
 
Welcome and Opening Address 
Opening Ceremony for Workshop and Exhibition 
Group Photo 
CEOS 20th Anniversary Symposium  

 09:00 – 12:40 
 
09:30 
09:25 
09:30 
09:45 – 12:40 

LUNCH (Grand Ball Room) 
 

 
 

12:40 – 13:40 
 

18th Plenary (Function Room 2) 
 

  1.   Welcome / Keynotes  
       2.   Adoption of Agenda 
       3.   Record of 17th Plenary / Status of Actions 
       4.   Chair’s Report 

5.   SIT Chair’s Report 
Break (TBC) 

6. CEOS Position Regarding GEO 
7. Adjourn 

 
 
 
CEOS Chair 
Stephen Ward 
CEOS Chair 
Yoji Furuhama 
 
CEOS Chair 

13:45 – 17:00 
 
13:45 
13:55 
14:00 
14:15 
14:30 
15:00 
15:20 
17:00 

WELCOME RECEPTION & DINNER (Grand Ball Room) 
For all workshop, exhibition, CEOS Plenary, SIT-15, and IGOS-P-11bis 
participants 

 TBC 
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Wednesday, 17th November 2004 

Breakfast (Hotel: Scene a Cafe) 
Registration (Conference Hall Corridor) 

 07:30 – 09:00 
07:30 – 09:00 

18th Plenary (Function Room 2) 

       8.   Utilisation Team Report 

       9.   WSSD Follow-Up Report 

     10.   WGISS Report 

     11.   WG CalVal Report 

 Break (TBC) 

12. WGEdu Report 

13. CEOS-related radio-frequency issues 

14. SBSTA/UNFCCC Update 

15. Membership Issues 

 

D Li/J Townshend 

Michael Hales 

John Faundeen 

Steven Ungar 

 

Sergio Camacho 

NRSCC (Mr Sun) 

Linda Moodie 

CEOS Chair 

09:00 – 09:00 

09:00 

09:30 

10:00 

10:30 

11:00 

11:20 

11:50 

12:00 

12:15 

LUNCH (Grand Ball Room) 
 

 
 

12:40 – 13:40 
 

     16.   CEOS 5-Year Plan Update 

     17.   CEOS Publications and WWW 

     18.   Updates on significant events 

     19.  Upcoming Plenaries 

20. Review of action items 

21. Chair Handover 

22. Adjourn 

CEOS Chair 

ESA, JAXA, NASA 

 

 

 

13:45 

14:00 

14:20 

14:50 

15:00 

15:20 

15:30 

DINNER PARTY & MUSICAL ENTERTAINMENT  
(Beijing Teng-Ge-Li Ta-La Operatic Mongolian Restaurant) 

Bus Departs Hotel 
Bus Returns 

18:00 
21:30 

 
 

 
 

Thursday, 18th November 2004 

Breakfast (Hotel: Scene a Cafe) 
IGOS Partners Registration (Conference Hall Corridor) 

 07:30 – 09:00 
07:30 – 09:00 

IGOS Partners Meeting (Function Room 2)  09:00 – 15:00 

CEOS Secretariat Meeting (Function Room 3)  15:00 – 16:00 

 
 

As noted in the overall schedule, the Exhibition and Workshop will run in parallel with 
the above events. The detailed agenda for these will be provided separately. CEOS 
Members and Associates are asked to plan their representation accordingly. 
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4. Meeting venue 
All meetings will be held in the rooms on Level 1 or the Arcade Level of the China 
World Hotel. The adjoining Exhibition Hall of the China World Trade Center will 
house the Exhibition. Orientation plans are shown below: 

 

Hotel Arcade Level Function Rooms 
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5. Travel  
 

Visas and passports 

A visa is required from the Chinese visa authorities for entry into, exit from or transit 
through the Chinese territory. The Chinese visa authorities may issue a Diplomatic, 
Courtesy, Service or Ordinary Visa to a foreigner according to his identity, purpose of 
visit to China and passport type. The relevant Visa classes are:  

F Visa: Issued to an applicant who is invited to China for visit, research, lecture, 
business, scientific-technological and culture exchanges or short-term advanced studies 
or intern practice for a period of no more than six months.  

L Visa: Issued to an applicant who comes to China for tourist purposes, family visiting 
or other personal affairs.  

Chinese visa authorities overseas include Chinese embassies, consulates, visa offices, 
and the consular department of the office of the Commissioner of the Ministry of 
Foreign Affairs of China. Delegates should apply in good time to these authorities 

Further information and downloadable application forms are available on the internet. 
For example the Chinese embassy in the UK provides a PDF form: 

 http://www.chinese-embassy.org.uk/chn/lsyw/qz/P020031204459872193214.pdf   

A copy of is provided in the appendix of Forms attached here. The Secretariat is 
pleased to assist wherever possible. 

 

Airport arrival 
Most delegates will arrive at Beijing Capital International Airport, which is located in 
the  northeast of Beijing, 25 km from the centre of the city. The following internet site is 
an excellent practical guide for information on arrival and departure in Beijing (and on 
daily practicalities like obtaining currency, shopping etc) 
http://www.thebeijingguide.com/airport/ 
There are several ATM and Money Exchange counters in the airport terminal. 
 
Security  
Take the precautions appropriate to all big cities - keep luggage close to you at all times 
on the train, on the subway, and at the air terminals. 
 
Ground Transportation 
The quickest way to reach your hotel upon arrival is to take a taxi. Please only use taxis 
at the official taxi stand outside the arrivals hall (ignore other offers in arrivals hall). 
Find a metered taxi and ignore any offers of a private taxi. A taxi ride to the centre of 
Beijing should be about 75Yuan (Y75) plus Y15 for the road toll. The driver should start 
the meter when you leave the airport - meters start at Y10. You should carry the name 
and address of your hotel written down in Chinese. (Choose your hotel name from 
those printed in the Appendix for your convenience): 
 
On departure 
Leave plenty of time to get to the airport. The 40-minute ride can be considerably 
longer in rush hour. You should also fill in the departure card before immigration. 
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6. Accommodation 
A block of rooms at a special rate is being held at the hotel that serves as the main 
venue for all our meetings – the China World Hotel. These rooms will be released on a 
first-come, first-served basis to delegates who return the registration form before 30th 
September. Please submit your form as early as possible. 

The special rates, including breakfast are: 

Single: $US150 +15% service/tax            Double:            $US170 +15% 
service/tax 

Complementary broadband Internet access is available for each room. But remember to 
bring a network cable. 

China World Hotel is one of the finest hotels in Beijing and we are sure you will enjoy 
your stay there. For convenience, we encourage all CEOS delegates to choose to stay at 
this hotel. 

China World Hotel  
No. 1 Jian Guo Men Wai Avenue 
Beijing, P.R. China 100004 
Tel: +86-10-6506 2266 
Fax: +86-10-6505 0828 
Email: cwh@shangri-la.com  
WWW: www.shangri-la.com   
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We are pleased to recommend two other hotels in the area for delegates: 
 

Beijing Hotel (Five Star) 
No.33 East Chang An Avenue 
Beijing 
tel: +86-10-65137766     fax:+86-10-65137307 
e-mail: business@chinabeijinghotel.com.cn 
www: http://www.chinabeijinghotel.com.cn/eindex/fdjj.htm  

Rates, including breakfast : Single (business suite) $US140 +15%    Double: $US90 +15% 
 
Beijing International Hotel (Five Star)  
No.9 Jianguomennei Dajie  
Beijing  
tel: +86-10-65126688    fax: +86-10-65129972  
e-mail:  sales@bih.com.cn  
www: http://www.bih.com.cn/index_e/index.htm  

Rates, including breakfast:          Deluxe (single): $US80 +15% 

The 3 hotels are shown on the area map: 

 

ALL DELEGATES 

1. Please submit the appropriate form (included in the Forms section of this document) DIRECTLY to the 
relevant hotel. 

2. And please be sure to copy your form to the China CEOS SEC for our reference and planning. 
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7. Document submission 
 

Shipment of materials for distribution 

Agencies wishing to ship materials in advance for distribution at the meetings should 
send them to the following address, to arrive no later than 10th November 2004: 

National Remote Sensing Centre of China (NRSCC) 
Attn: CEOS PLENARY MATERIALS 

CEOS China Secretariat 
Jingshi Building 9804# 
No. 19 Xinjiekouwai St 
Beijing, P.R. China 100875 

Tel: +86-10-622200994, 62200143 
Fax: +86-10-62202238 
Email: zhongli@ceos-china.com  

 

Submission of Plenary documents by email 

For the 18th Plenary to run smoothly and effectively, sufficient time must be provided 
to the participants to review the meeting papers in advance. With this in mind, all 
Members, Associates, Working Group and Team Chairs are invited to submit any 
documents for consideration at the meeting by 15th October 2004. 
 
As per usual procedure, to allow participants to refer to materials efficiently, a one-
page summary should be added by the contributor to the front of each document being 
submitted. This one-page summary should indicate the contents of the document and 
the proposed action at the meeting. An example is highlighted on the following page. 
 
All documents will be posted on the CEOS web site, available to all participants. An e-
mail notice will be sent to all individuals when the materials are ready for your review. 
Please send all your materials to zhongli@ceos-china.com by the deadline. 
 
Following the example of recent Plenaries in avoiding paper waste, delegates should 
plan to bring their own copies (electronic or paper as they prefer) of the full set of 
Plenary documents to the meeting. Only copies of the final agenda will be provided at 
the venue for all delegates. 
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  18th CEOS Plenary 

 
16th-17th November 2004 

  

     
ACCOMPANYING PERSONS FORM 

Due 30th September 
Please fax to:  +86-10-6220 2238 or email to: zhongli@ceos-china.com 

 
Complete in BLOCK CAPITALS 
Personal details 
Mr:   □   Mrs: □     Ms: □    Dr: □ 
Family Name: 
 

 Given Name:  

Name of person you are accompanying: 
 
 

 
Registration 
I wish to register for participation in:                            
Tuesday eve reception:                □     
Wednesday eve social event:       □       
 

 
Special requirements 
 Please list any special needs or requirements (including dietary) that we should be aware of 
(vegetarian, food allergy etc): 
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HOTEL ADDRESSES 
 

For the taxi from the airport 
 

China World Hotel  
  
 

 
Beijing Hotel 

 
Beijing International 
Hotel 
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Registration form for China World Hotel 
CEOS MEETING 
Due 30th September 

Please fax to:  CHINA WORLD HOTEL: +86-10-6505 4323  (ATTN: IRENE LIN) 
WITH COPY TO NRSCC: +86-10-62202238 or zhongli@ceos-china.com 

CHINA WORLD HOTEL 
NO.1 Jian Guo Men Wai Avenue Da Bei Yao BEIJING 10004 PR China 

Facsimile: 86-10-6505 4323 Telephone: 86-10-6505 8885 E-mail: reservations.cwh@shangri-la.com 
 

GUEST NAME:  NATIONALITY  
ORGANISATION:  
ADDRESS:  
CITY:  STATE/COUNTRY:  
POSTAL CODE:  VISA #: (if known)  
TEL #:  FAX #:  
PASSPORT #:  EXPIRY DATE:  
 
********************************************************************************************************** 
SPECIAL RATES HAVE BEEN ARRANGED FOR CEOS DELEGATES 
 
THE HOTEL WILL MAKE ROOMS AVAILABLE ON A FIRST-COME FIRST-SERVE BASIS FOR RESERVATIONS 
MADE PRIOR TO 30th September 2004. ROOMS CONFIRMED SHALL BE MADE AVAILABLE FOR OCCUPANCY 
BY THE HOTEL AFTER 14:00 ON THE DAY OF ARRIVAL. ROOMS SHALL BE AVAILABLE ON A CONFIRMED 
BASIS BEFORE 14:00 ON THE DAY OF ARRIVAL ONLY IF THE ROOM IS PRE - BLOCKED FOR ONE NIGHT IN 
ADVANCE, FOR WHICH THE CHARGE OF AN ADDITIONAL DAY WILL BE LEVIED.  
 
********************************************************************************************************** 
RESERVATIONS REQUIRED: Please tick 
 
Deluxe (Single) USD150+15%  Deluxe (Double) USD170+15%                Note: Rates include 
breakfast. 
 
Arrival Date/Flight: ________________________  Departure Date/Flight: ________________________ 
  
Optional airport transportation: 
 
Audi A6 (3 passengers)  : USD 48 Nett (          ) 
Mercedes Benz (3 passengers) : USD 84 Nett (          ) 
Mini Van (13 passengers)  : USD 75 Nett (          ) 
Airport butler service  :  USD 6/person/ way: (        )  
 
METHOD OF PAYMENT: Please tick 
MASTER CARD (          )  VISA (          )  AMEX (          )  DINERS CLUB (          ) 
 
CREDIT CARD NO: _____________________________  EXPIRY DATE:_____________________ 
 
GUARANTEE: 
 
I hereby authorize the China World Hotel to charge one night’s accommodation to the credit card number provided 
herein, in case of late cancellation within 7 days prior to arrival or a no-show 

 
SIGNATURE __________________________ 

 
_ __ _ _ _ _ _ _ _ _ _ _ _ _ _ __ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
 
RESERVATION CONFIRMATION # _____________________________ 

 
RESERVATION CONFIRMED BY ____________________               (The hotel will send a confirmation 
fax) 
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Registration form for Beijing Hotel 
CEOS MEETING 
Due 30th September 

Please fax to:  BEIJING HOTEL : +86-10-65137307  (ATTN: WANG HUI) 
WITH COPY TO NRSCC: +86-10-62202238 or zhongli@ceos-china.com 

BEIJING HOTEL 
No.33 East Chang An Avenue Beijing 10004 People’s Republic of china 

fax: +86-10-65137307 tel: +86-10-65137766 e-mail: 
business@chinabeijinghotel.com.cn 

 
GUEST NAME:  NATIONALITY  
ORGANISATION:  
ADDRESS:  
CITY:  STATE/COUNTRY:  
POSTAL CODE:  VISA #: (if known)  
TEL #:  FAX #:  
PASSPORT #:  EXPIRY DATE:  
 
********************************************************************************************************** 
SPECIAL RATES HAVE BEEN ARRANGED FOR CEOS DELEGATES 
THE HOTEL WILL MAKE ROOMS AVAILABLE ON A FIRST-COME FIRST-SERVE BASIS FOR RESERVATIONS 
MADE PRIOR TO 30th September 2004. ROOMS CONFIRMED SHALL BE MADE AVAILABLE FOR OCCUPANCY 
BY THE HOTEL AFTER 14:00 ON THE DAY OF ARRIVAL. ROOMS SHALL BE AVAILABLE ON A CONFIRMED 
BASIS BEFORE 14:00 ON THE DAY OF ARRIVAL ONLY IF THE ROOM IS PRE - BLOCKED FOR ONE NIGHT IN 
ADVANCE, FOR WHICH THE CHARGE OF AN ADDITIONAL DAY WILL BE LEVIED.  
 
********************************************************************************************************** 
RESERVATIONS REQUIRED: Please tick 
 
Deluxe (Business suite, Single) $US140 +15% Deluxe (Double): $US90 +15%       both include 
breakfast 
 
Arrival Date/Flight: ________________________  Departure Date/Flight: ________________________ 
  
METHOD OF PAYMENT: Please tick 
MASTER CARD (          )  VISA (          )  AMEX (          )  DINERS CLUB (          ) 
 
CREDIT CARD NO: _____________________________  EXPIRY DATE:_____________________ 
 
GUARANTEE: 
 
I hereby authorize the Beijing Hotel to charge one night’s accommodation to the credit card number provided herein, 
in case of late cancellation within 7 days prior to arrival or a no-show 

 
SIGNATURE __________________________ 

 
_ __ _ _ _ _ _ _ _ _ _ _ _ _ _ __ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
 
RESERVATION CONFIRMATION # _____________________________ 

 
RESERVATION CONFIRMED BY ____________________               (The hotel will send a confirmation 
fax) 
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Registration form for Beijing International Hotel 
CEOS MEETING 
Due 30th September 

Please fax to:  BEIJING INTERNATIONAL HOTEL : +86-10-65129961 (ATTN: CISSY PU) 
WITH COPY TO NRSCC: +86-10-62202238 or zhongli@ceos-china.com 

BEIJING INTERNATIONAL HOTEL 
No.9 Jianguomennei Dajie BEIJING 100005 People’s Republic of china 

fax: +86-10-65129961 tel: +86-10-65126688 e-mail: sales@bih.com.cn 
 

GUEST NAME:  NATIONALITY  
ORGANISATION:  
ADDRESS:  
CITY:  STATE/COUNTRY:  
POSTAL CODE:  VISA #: (if known)  
TEL #:  FAX #:  
PASSPORT #:  EXPIRY DATE:  
 
********************************************************************************************************** 
SPECIAL RATES HAVE BEEN ARRANGED FOR CEOS DELEGATES 
THE HOTEL WILL MAKE ROOMS AVAILABLE ON A FIRST-COME FIRST-SERVE BASIS FOR RESERVATIONS 
MADE PRIOR TO 30th September 2004. ROOMS CONFIRMED SHALL BE MADE AVAILABLE FOR OCCUPANCY 
BY THE HOTEL AFTER 14:00 ON THE DAY OF ARRIVAL. ROOMS SHALL BE AVAILABLE ON A CONFIRMED 
BASIS BEFORE 14:00 ON THE DAY OF ARRIVAL ONLY IF THE ROOM IS PRE - BLOCKED FOR ONE NIGHT IN 
ADVANCE, FOR WHICH THE CHARGE OF AN ADDITIONAL DAY WILL BE LEVIED.  
 
********************************************************************************************************** 
RESERVATIONS REQUIRED: Please tick 
 
Deluxe (Single) $US80+15%  including breakfast 
 
Arrival Date/Flight: ________________________  Departure Date/Flight: ________________________ 
  
 
METHOD OF PAYMENT: Please tick 
MASTER CARD (          )  VISA (          )  AMEX (          )  DINERS CLUB (          ) 
 
CREDIT CARD NO: _____________________________  EXPIRY DATE:_____________________ 
 
GUARANTEE: 
 
I hereby authorize the Beijing Hotel to charge one night’s accommodation to the credit card number provided herein, 
in case of late cancellation within 7 days prior to arrival or a no-show 

 
SIGNATURE __________________________ 

 
_ __ _ _ _ _ _ _ _ _ _ _ _ _ _ __ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
 
RESERVATION CONFIRMATION # _____________________________ 

 
RESERVATION CONFIRMED BY ____________________               (The hotel will send a confirmation 
fax) 
 


