

Subject: Application for designation as FAO Reference Centre for Forestry

Dear FAO Forestry Division,

With this letter, the [NAME OF THE INSTITUTE] with the headquarters in [PLACE, COUNTRY], submits the application for designation as FAO Reference Centre for Forestry.

Our institute has extensive experience in [PLEASE SPECIFY THEMATIC TOPIC] playing a key role in [PLEASE SPECIFY].

1.  Name and Address of the Institute
· Institute Name: 
· Address: 
· Email: 
· Phone:
· Website: 

2. Name and Contact Information of the Director/Head of the Institute
· Full Name: 
· Position title: 
· Email: 
· Phone: 

3. Legal Status and Governance Arrangements of the Institute
· Legal Status:  
· Governing Body: 
· Governance Structure: 
· Affiliations:

4. Source of Funding
· Primary Funding Sources:
· Annual Budget:
· Major Financial Partners:

5. Number of relevant staff members, including expert(s) in the relevant field with brief curriculum vitae.

6. Mandate, areas of expertise and activities of the institute.

7. Examples of timely technical support to other institutions and countries in regard to the area of expertise, including joint/collaborative projects. 

8. Academic and field training provided at national and international levels in the past three years. List of languages in which the training can be provided.

9. Applied and academic research activities spanning various aspects of the area of expertise (please specify). Indicate national and international collaborations particularly with developing countries.

10. List of abstracts and peer-reviewed publications concerning the area of expertise, during the last three years.

11. The extent and history of collaborations with FAO (projects, consultations, training, technical and scientific advice, etc).

12. List of the proposed areas of collaboration for the designation as FAO Reference Centre aligned with the demonstrated expertise of your institute.

13. Anticipated benefits and envisaged future collaboration with FAO as an FAO Reference Centre for Forestry. 

14. Any other relevant information.
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