



Meeting Information Sheet
2016 ASFA Advisory Board Meeting
CIS, Hanoi, Viet Nam



1. Meeting Dates:  12-16 September, 2016 (5 days)
Starting time:  Monday 12 September, 09:30 AM / End of Meeting:  Friday 16 September, 17:30 PM (or earlier)

2. Hosting Organization:  The meeting is being hosted by the Centre for Informatics and Statistics (CIS), Hanoi, Viet Nam. CIS (here-after named as the Center) is an Institution under the Ministry of Agriculture and Rural Development (MARD) and in service of the MARD’s management; The Centre is also a self-managed, financial autonomy and profitable public service institution involving activities of application, development of information technology, statistics, information and library services of the Agriculture and Rural Development Sector. 

Physical location of Meeting building/room: The meeting will take place at the Ha Noi Delight Hotel, 93A Doi Can, Ba Dinh, Ha Noi, Viet Nam [http://www.hanoidelighthotel.com/en/]

3. Meeting contacts (persons) at CIS: The Meeting contact through whom participants may confirm their participation in the Meeting is: 
	    
	Ms Vu Thuy Hau  E-mail: vuthuyhau@yahoo.com  Tel:  (84) 37245428

Feel free to email her with any queries you may have regarding accommodation and travel arrangements in Viet Nam.

4. Passports and Visas: 
Passports:  Your passport must be valid at least 6 months after the date of entering Viet Nam. 
Visas: Participants should arrange their own Visas. For further information, please contact the Viet Nam Embassy in your home country.  The following link provides indications as to visa requirements for entry to Viet Nam: http://www.vietnam-visa.com/vietnam-visa-requirement/. 

Should you require an additional Meeting Invitation from the hosting institute for visas purposes (i.e. an invitation on CIS letterhead), please send the request to: Ms Vu Thuy Hau  (vuthuyhau@yahoo.com)
Important: Please don't forget to also check visa requirements for any eventual transit flights. 

5. Accommodation: Participants should arrange/make hotel reservations by themselves
[bookmark: _GoBack]CIS recommends that participants stay at the following hotel, where the meeting is being held. 

	Hotel Name & Web address
	      Price


	Delight Hotel 
http://www.hanoidelighthotel.com/en/
93A Doi Can, Ba Dinh, Ha Noi
Tel: + 84 4 6288 6262
Email: se1@hanoidelighthotel.com
	40-50 USD



Payment can be made by credit card (Visa / Master).



6. Travel to/from the Airport

How to get to the Ha Noi Delight Hotel from the Noi Bai International Airport:

1. You can take a taxi directly from the airport. The journey takes about 1 hour.
Or
2. You can book a taxi from the Hanoi Delight Hotel. If you need transportation, please inform Mr Quy (se1@hanoidelighthotel.com).	

7. Language: Vietnamese is commonly used in local conversation. However, English is spoken in most hotels, restaurants, and many shops in and around Ha Noi.

8. Currency/Money Exchange: Viet Nam Dong is the currency used locally, and the current exchange rate is about USD1: VND 22.400. You may change money at the Noi Bai International Airport or at the hotel reception desk or in the banks of Viet Nam.

9. Weather: September in Ha Noi, Viet Nam, is the transforming time between summer and autumn, so the weather is cooler and more comfortable. Although the temperature range does not change much, in between 26 to 31 Degree Celsius, sunlight is not too strong and highest temperature remains below 35 C. The decrease of the humidity in combination with its cool breeze, soft sunlight and clear blue sky make Ha Noi such a romantic place. Besides T-shirts and shorts, a good camera is recommended to capture charming tree-lined boulevards of milkwood pines or streets piled high with yellow leaves.

10. Tourist Information
For tourist information, visit http://www.hanoidelighthotel.com/en/tours.html


See next page for:   FINANCIAL SUPPORT TO ATTEND ASFA ADVISORY BOARD MEETINGS

FINANCIAL SUPPORT TO ATTEND ASFA ADVISORY BOARD MEETINGS

This is to remind you that limited funds[footnoteRef:1] are available to support attendance at this year's ASFA Advisory Board Meeting which will be held 12-16 September 2016, hosted by the Centre for Informatics and Statistics (CIS), Hanoi, Viet Nam. [1:  Background information regarding available funds:

At the 1997 ASFA Advisory Board Meeting (22-25 April, Poland), the Board first agreed to using the ASFA Trust Fund to support attendance at the annual ASFA Advisory Board Meetings. 
At the 1998 ASFA Advisory Board Meeting, the FAO ASFA Secretariat presented the “criteria” that it had decided to use to assist in assigning the funds (see 1998 ASFA Advisory Board Meeting Reports, item 13.2.2 and Annex-7).
At the 2011 ASFA Advisory Board Meeting (INP, Guayaquil, Ecuador), the Board agreed that use of the ASFA Trust Fund to partially support attendance at the annual ASFA Advisory Board Meetings could be extended to cover more ASFA partners by substantially increasing the total amount allocated and also amending the criteria to be adopted by the FAO ASFA Secretariat in deciding upon who would be eligible to receive funding.
] 


If you are interested in attending the 2016 ASFA Board Meeting and think you qualify for funding (according to the criteria listed below) please send an e-mail to the FAO ASFA Secretariat (attention: Helen Wibley, with copy to Marc Taconet, Chief FIAS) as soon as possible and no later than 30.04.2016  (e-mail: helen.wibley@fao.org ; marc.taconet@fao.org)


CRITERIA to be used by FAO ASFA Secretariat for allocating the ASFA Trust Fund to partially support attendance at ASFA Board Meetings by ASFA Partners:

1. The total allocated sum will be subject to review each year at the annual ASFA Advisory Board Meeting.

For 2016, the total allocated amount of supporting funds for ASFA Partners will be US$90 000 (Any un-spent funds will be carried over to the following year’s meeting).

2. Mandatory Requirement

Only "active" ASFA Partners will be considered eligible to apply for the funds available under this project  (by "active", we mean those Partners that have regularly provided their annual intersessional meeting reports and regularly submitted ASFA records to the database during both the year of the ASFA Board meeting and the previous year).

3. Other Considerations

a. Participants in a position to make interventions/contributions of particular relevance to the Agenda may be favoured.
b. Participants from areas/regions with few ASFA centres may be favoured.
c. Participants who would reap particular benefit from attending the Meeting may be favoured.
d. Participants in particular need of training and who could combine attendance at the Board Meeting with a short training session (before/after or during) the Meeting may be favoured (this would require that the person attending the Board Meeting was also the same person responsible for preparing ASFA input). Note: this item would usually only be relevant when Meetings are held at FAO, Rome). 
e. Participants who can contribute substantially to funding their own participation may be favoured (e.g. covering themselves either the entire flight cost or the entire standard 6 nights hotel fee).
f. In general, requests from National ASFA Partners will be favoured over International ASFA Partners and UN Co-sponsoring ASFA Partners.


NOTE: 
Item 2 above is a mandatory requirement for participants requesting funding.
Items 3 a) to f) above are not necessarily mandatory requirements, nor are they listed in any order of importance.

IMPORTANT: 
The FAO ASFA Secretariat will decide on the relative importance of all items on a case by case basis, taking into consideration the deliberations of the ASFA Board at the 2011 Annual Advisory ASFA Board Meeting (see footnote). The FAO ASFA Secretariat's decision will be final.




3

